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Module: m/08/190

‘Downloading the latest reports from www.timeware.org...”

1. Visit www.timeware.org and click on the reports link:
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2. Next, identify the required report and click Download Report/Graph.
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3. Select Save and ensure the file downloads to the desktop.

File Download Iﬁ

Do you want to save this file, or find a program online to open
it?

Mame: 03-1003 Grouping Graph.rpt

Type: Unknown File Type, 23.5KB
From: timeware.co.uk

Find l ’ Save ] [ Cancel ]

= \l ‘While files from the Intemet can be useful, some files can potertialy
\a ham your computer. If you do not trust the source, do not find a
= program to open this file or save this file. What's the rsk?

4. The download will only take a fraction of a second!

5. Next copy the new report file, (.rpt), to your timeware report folder.
The report folders are usually found in Program Files / timeware /
Report:

= [0 timeware Software
& 23 TDataHardware
I Temp
SR tirvicvare
|2) Dongle USB Driver
= |2) TData
[C3) DataFiles
|2) Firmware Upgrade
| Help
1) Layouts
# ) Pip
= () Report
I2) Absence and Holidays
() Access Control
# I2) Attendance
(2) Bespoke
[# | ) Personnel
123 Planner
12 Roll Call
() System
1) Sounds
& () System
) Temp

You may require assistance from your timeware® administrator to carry
out this step.
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6. The next time that you run the timeware application, the new report
template will be available on the left side of the screen.
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