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‘Advanced options...”

1. Click on the Advanced menu and select Options.

Advanced | Hardware Help

: File View Tables Wizards

Users...
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Recalculate Wizard. ..
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/1 Script Editor. ..
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Import 4
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2. Select Company Information and complete the fields.

= Options Company Information
S
Company Logo 3 A 4 g : Y i
System Setup This option sets company information that will be displayed throughout your time and attendance
Report Setup applications, reports and letters.
USB Setup Settings
Backup Setup
Email Setup Company name: Your Company Ltd
FTP Sety
SMS S ew‘:) Company address: | Enter your company address
Personal Information Portal
Fire Alarm
Systemn Maintenance
Absence and Holiday Entitlement
Rate Descriptions and Adjustment Total Post code:

Grouping Descriptions
Absence Category Descriptions Telephone: Company telephone

Company Script Yariables Fax: Company fax

Static Register Descriptions s = -

Seripting (Calculation Event) E-Mail address: Company e-mail address
Terminal Enquiry Agent Web site: Company web site address

< >

LCancel Ok
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3. Select Company Logo and assign the logo.

tio

<

-] Options

Company Information

System Setup

Report Setup

USB Setup

Backup Setup

Email Setup

FTP Setup

SMS Setup

Personal Information Portal

Fire Alarm

System Maintenance

Absence and Holiday Entitlement
Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions
Company Script Variables

Static Register Descriptions
Seripting (Calculation Event)
Terminal Enquiry Agent

E

LCancel

Compan

Overview

This option sets your company logo that will be displayed throughout your time and attendance applications,
reports and letters.

Settings

To select a photo use right mouse click on the box.

Image Size (150 ° 50 pizels)

4. Select Report Setup and choose the report viewer.

23

= Options

Company Information
CompanyLogo

System Setup

Repi tup

USE Setup

Backup Setup

Email Setup

FTP Setup

SMS Setup

Personal Information Portal

Fire Alarm

System Maintenance

Absence and Holiday Entitlement
Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions
Company Script Variables

Static Register Descriptions
Seripting (Calculation Event)
Terminal Enquiry Agent

LCancel

Report Setup

Overview

Report Setup holds important information that affects the running of your reports.
Settings

' Portable Document Format (PDF)
" Crystal Reports

‘What report viewer to use on print previews?

Ok
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Please note that this option need only be completed if you are
using terminals with integrated USB ports.

5. Select USB Setup and select the USB Path.

Options @

= Options
Company Information Bverview
Company Logo ) . i .
System Setup USE setup holds important information that allows transfer of data between your PC and terminals.
Report Setup USE Path
Backup Setup The USE path must exist and appropriate permissions needed to read and wiite to this location must be
Email Sety aranted.
mail p
FTP Setup |Fy
SMS Setup
Personal Information Portal
Fire Alarm

System Maintenance

Absence and Holiday Entitlement

Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions.
Company Script Variables

Static Register Descriptions

Seripting (Calculation Event)

Terminal Enquiry Agent
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6. Select Backup Setup and specify the timeware® client Backup Folder,
(this is relative to the database server).

<

=l Options

Company Information
Company Logo
System Setup

Report Setup

USE Setup

Email Setup

FTP Setup

SMS Setup

Personal Information Portal

Fire Alarm

System Maintenance

Absence and Holiday Entitlement
Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions
Company Script Yariables

Static Register Descriptions
Seripting (Calculation Event)
Terminal Enquiry Agent

LCancel

Backup Setup
Overview
Backup setup holds important information that affects how your database will be backed up.

Backup Folder

The backup folder is relative to the database server. Appropriate permissions needed to read and write to
this location must be granted to the user account used by the SOL Server service.

|d:\timeback.

Ask to Backup?

Ask to backup when signing out of application, if backup
has not taken place for more than 1 day?

® No " Yes

7. Select Email Setup and complete the fields.

<,

LCancel

= Options

Company Information
Company Logo
System Setup

Report Setup

USB Setup

Backup Setup

FTP Setup

SMS Setup

Personal Information Portal

Fire Alarm

Systemn Maintenance

Absence and Holiday Entitlement
Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions
Company Script Variables

Static Register Descriptions
Seripting (Calculation Event)
Terminal Enquiry Agent

I
Overview

Email setup holds important information on how to connect to your email server.

Account

Incoming server name (POP3):

Outgoing server name (SMTP):
E-Mail address:

Account:

Password:

Email Content

Personal information portal I
[PIP) address:
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8. Select FTP Setup and complete the fields.

=] Options FTP Setup
Company Information Overview
Company Logo o . o -
System Setup FTP Setup holds important information that affects how to connect to your FTP Services.
Report Setup PASY Mode
USE Setup 5 S :
Backup Setup This feature simply reverses the connection
Email Setup between host and server, thus allowing many Use PASY mode:  No % Yes
users that reside behind firewalls to use FTP.
SIS Setip . Firewall
Personal Information Portal y . -
Fire Alarm If your system resides behind a firewall that Use firewall: ® No (" Yes

limits or restricts FTP access, enable this
option and fill in the appropriate information for Firewall addre [
the firewall in use at your location. There are

System Maintenance
Absence and Holiday Entitlement

23'9 qes‘;i"""_"sva"d Adjustment Total — itterances in the methads used by firewalls to Fuevial por D
rouping Descriptions o permit user activity. ) ‘ = = i
Absence Category Descriptions F Il type + [JSE 1sereih me

Company Script Variables
Static Register Descriptions
Seripting (Calculation Event)
Terminal Enquiry Agent

& |

LCancel Ok

v

9. Select SMS Setup and complete the fields.

—| Options SMS Setup (Optional Purchase
Company Information
Company Logo

Overview
SMS Setup holds important information that affects how to connect ta your SMS Services.

System Setup

Report Setup Rccaunt

USE Setup ;

Backup Setup Enter your subscriber ID: |
Email Setup 2 3
FTP Setup Enter your subscriber password: I

Sh P

Personal Information Portal

Fire Alarm

System Maintenance

Absence and Holiday Entitlement
Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions
Company Script Variables

Static Register Descriptions
Seripting [Calculation Event)
Terminal Enquiry Agent

[ >

Cancel Ok

|~
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10.Select System Maintenance and enter the number of rolling days.

Options

<

[=|- Options

Company Information

Company Logo

System Setup

Report Setup

USB Setup

Backup Setup

Email Setup

FTP Setup

SMS Setup

Personal Information Portal

Fire Alarm

Absence and Holiday Entitlement
Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions.
Company Script Yariables

Static Register Descriptions
Scripting [Calculation Event)
Terminal Enquiry Agent

LCancel

System Maintenance

Overview
System maintenance manages file sizes, absencetholiday block bookings and entitlements.

Settings

Event Handler - Enter number of rolling days to keep [min 2
days, recommended 28 days):

[0

11.Select Terminal Enquiry Agent and complete the fields.

Options

=] Options

Company Information

Company Logo

Systemn Setup

Report Setup

USE Setup

Backup Setup

Email Setup

FTP Setup

SMS Setup

Personal Information Portal

Fire &larm

Systemn Maintenance

Absence and Holiday Entitlement

Rate Descriptions and Adjustment Total
Grouping Descriptions

Absence Category Descriptions
Company Script Variables

Static Reaister Descriptions

Seripting (Calculation Event)

Termi nqui

°
2,
£l
8
m
3
b
o
=

T

Overview

This option sets the enquiry menu(s) that are displayed within the terminal policy screen and at the terminal

when a request is made.

Settings
F1 [Yellow Triangle] >
F2 [Green Circle] >:
F3 [Blue Hexagon] »
F4 [Red Square] >
F5 [Left Arrow] >
F6 [Right Arrow] »
F7 [Up Arrow] >
F8 [Down Arrow] »
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12.Finally press the <Ok> button. Ok |
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